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CIRCULAR

Dear Teachers,

This is to inform you of the following directives regarding class management and mornjy, _
assembly activities, which are to be implemented effectively and promptly.

. Equal Distribution of Students:

Class In charges are hereby instructed to ensure that each class has an equal number of Studeny,

in each house. It is essential that this balance is maintained to promote fairness and fog,,
healthy competition among students.

Please hand over the house-wise total class strength to the respective House Heads by April ¥
2025.

. Morning Assembly Schedule:

The following activities will be conducted in the morning assembly on the specified days:
* Monday and Thursday: Physical Training (PT) Activities _
* Tuesday and Friday: Yoga Activities ,

* Wednesday and Saturday: Subject-related Activities B
. Prayer Schedule:

It is mandated that prayers be conducted in the following languages on the designated days:
* Punjabi Prayers: Monday and Thursday

* Hindi Prayers: Tuesday and Friday _
* English Prayers: Wednesday and Saturday

House Heads are requested to ensure that this prayer schedule is strictly followed. N
. Badges Requirement:

Class In charges are required to pre

pare a list of badges needed for their respective classes. This —
list should be submitted to the res

pective Coordinators by April 24, 2025. Coordinators are
compile these lists and submit them to the Principal's office immediately after collection.

Your cooperation in adhering to these directives is essential for the smooth functioning of our
school activities. Please feel f;

ree to reach out if you haye any questions or need further
clarification.

Thank you for your attention to these matters. (
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It is imperative that we prioritize the safety and well-being of our students at all time;
especially during transportation. This circular serves as a strict reminder of the responsibilitie;
that fall on the shoulders of our Class In charges, Helper Staff, Drivers, and Conductors
regarding the boarding of students in our kindergarten.

IMPORTANT GUIDELINES:
- Accountability: Each Class In charge is fully responsible for ensuring that every child in thej,

class boards the correct school van at the end of the schoo] day. It is crucial that no child is lef
behind or boards the wrong vehicle. -

. Verification: Helper Staff must assist in verifying the identity of each child as they board. They
should cross-check with the van list prior to departure to ensure accuracy.

. Driver & Conductor Role: Our drivers and conductors are expected to maintain a vigilant eye
during the boarding process. They must confirm with Class Incharges that all children are
accounted for before departing.

- Reporting: Any discrepancies or issues during the boarding process must be reported
immediately to the Principal or designated authority. Do not take chances with children’s
safety.

. Regular Communication: Stay in regular communication with each other. If any staff member
notices a situation that requires attention, it must be addressed promptly.

The safety of our students is our highest priority, and failure to comply with these guidelines
may lead to disciplinary actions. We trust that you will approach this responsibility with the
utmost seriousness and commitment.

Thank you for your attention to these matters.




CIRCULAR

Date: May 08, 2025

Dear Staff,

This is to inform you about the new responsibilities assigned to ensure smooth and
efficient management of admission and related processes within the school.

. Mr. Yadvinder Singh (Senior Coordinator) is responsible for managing all
documents and completing the process of cases related to:

e Direct Admission (X & XII)
e Subject Change (X & XII)
* Name Change/Document Correction (if any)

. Ms. Pritpal Kaur will handle compartment cases after the board results are
declared and will oversee the updation of the school website accordingly.

. Ms. Shivani Sharma will maintain the Admission Withdrawal Register and ensure
all pending documents of new admission students are completed.

. Ms. Deepika Narang will be in charge of all work related to E-Punjab and U-
DISE+.

. Ms. Rashpreet Kaur will compile the board results after the declaration of X and
XII examinations 2024-25.

Concerned staff members are requested to cooperate and coordinate effectively to
facilitate these processes smoothly.

Thank you for your cooperation.

»

Mr. Yadvinder Singh /

Ms. Pritpal Kaur /P,ﬂ;lffMJ-/ k"““u‘/

Ms. Rashpreet Kuar
Ms. Deepika Narang D%'o% w’% _

Ms. Shivani Sharma g\\/\ M




GREENFIELDS SCHOOL, SIRHIND
SCHOOL CABINET SESSION 2025-26

SR.NO POSITION Student Name Class
1 |HEAD BOY Ravinder Singh 12 Arts
2 |HEAD GIRL Hasanpreet Kaur 12 Commerce
3 |VICE HEAD BOY Arshdeep Singh 12 Science
4 |VICE HEAD GIRL Arshdeep Kaur 12 Science
S |CAPTAIN SPORTS Priyanjal Garg 12 Science
6 |VICE CAPTAIN SPORTS Kawaljeet Singh 12 Arts
7 |CAPTAIN SPOKEN ENGLISH Jasmeet Kaur Randhawa 10th A
8 |VICE CAPTAIN SPOKEN ENGLISH Prabhguneet Kaur 9th B
9 |CAPTAIN DISCIPLINE Kamalpreet Kaur 12 Science
10 [VICE CAPTAIN DISCIPLINE Vikas 12 Arts
11 |CAPTAIN CO-CURRICULUM Samardeep Singh 12 Arts
12 |VICE CAPTAIN CO-CURRICULUM Gurveer Singh 12 Arts

Qw/ .

Senior Coordinator
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